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Donating Photographs
The purpose of this agreement is to ensure that your contribution is added to the image collection held at the Cheshire Archives & Local Studies or the Chester History & Heritage Centre.  All materials will be preserved for permanent public reference. Photographs may be added to the online photograph website, the Cheshire Image Bank.
About the material

	Description of the subject of  the Material:


	Type of format (photograph/ postcard/ negative/ slide/ topographical print/ digital image )
	Number of items: 

	Name of creator of material (if known), e.g. photographer, company name etc.


	Special features (if necessary):
	Date material was created  (if known):


Please turn over. 

Copyright & Permissions Instructions
I declare that where I am the owner of the copyright I have waived all my copyright  to Cheshire Archives & Local Studies and Chester History & Heritage Centre and give permission to them to use the images for the following purposes (please tick the appropriate boxes):
	· Research
	Yes
	(
	No
	(

	· Publication
	Yes
	(
	No
	(

	· Education
	Yes
	(
	No
	(

	· Publicity
	Yes
	(
	No
	(


	Signed:  

	
	Date:         /           /  


	Name (print):  

	

	Staff Member accepting items:
	

	Reference number

(internal use):
	



Please return this form to:  Cheshire Archives & Local Studies, Cheshire Record Office, Duke Street, Chester.  CH1 1RL
Thank you for your contribution, which is much appreciated
	
	
	[image: image1.jpg]Cheshire E/_as%

Council”






Office use only:





Space for other notes:









